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A Note to the Student 
 

This handbook of Adult and Graduate Studies at Oklahoma Wesleyan Univer-

sity (OWU) is intended to remain in force for the years 2008-2009. However, 

the University reserves the right to make changes in policy and curricula at 

any time. This handbook contains only sections relating to AGS students and 

is not the complete policies of the University. 

 

The University catalog (found on the OWU web site at www.okwu.edu/
registrar) is the official record of the institution; it contains descriptions of 

courses; it lists officials and faculty; and it provides graduation requirements 

and other information to serve the students, the staff, the faculty, and other 

institutions. 

http://www.okwu.edu/registrar
http://www.okwu.edu/registrar


Oklahoma Wesleyan University Page  1 

An Introduction to OWU 

teacher education graduates meet the 
academic requirements for licensure 
by the Oklahoma State Department 
of Education in elementary educa-
tion (1-8), middle school (5-9), music 
education (K-12), physical education 
(K-12), and secondary business, Eng-
lish, math, science, and social studies 
education (6-12). 
 
All programs of Oklahoma Wesleyan 
University are approved by the Okla-
homa State Accrediting Agency for 
the training of Veterans under Public 
Law 550. 
 
The University is approved by the 
United States Department of Justice 
for training of international students.   
 
Oklahoma Wesleyan University is a 
member of the Council for Christian 
Colleges and Universities and the 
American Association of Colleges of 
Nursing. 

 

Location  
Bartlesville, Oklahoma, (population 
35,000) is located 40 miles north of 
Tulsa and 20 miles south of the Kan-

History  
The Wesleyan Church founded Okla-
homa Wesleyan University (OWU) in 
order to provide higher education 
within a Christian environment pri-
marily for Wesleyan youth. Its prede-
cessor, Bartlesville Wesleyan College, 
was established in Bartlesville in 
1959.   
 
In 1974 the Oklahoma State Regents 
for Higher Education accredited 
Bartlesville Wesleyan College as a 
four-year liberal arts, degree-granting 
institution. The first programs for 
working adults were offered in 1989. 
Planning to expand its offerings to 
include graduate degrees, BWC 
changed its name to Oklahoma 
Wesleyan University in August of 
2001. 

 

Accreditation and  

Recognition  
Oklahoma Wesleyan University 
holds institutional accreditation with 
the Higher Learning Commission of 
the North Central Association of 
Colleges and Schools. OWUõs nurs-
ing program is accredited by the 
Commission on Collegiate Nursing 
Education; and all of the Universityõs 
business programs are accredited by 
the International Assembly for Colle-
giate Business Education. 
 
OWUõs education programs are ac-
credited by the Oklahoma State Re-
gents for Higher Education and the 
National Council for Accreditation 
of Teacher Education. OWUõs 



sas state line. Because Bartlesville 
served as the long-time global head-
quarters of Phillips Petroleum Com-
pany, the city enjoys many more 
cultural opportunities than one might 
expect for its size, including a sym-
phony, ballet, and a music festival 
known as OK Mozart. 

 

Campus 
 OWUõs scenic 27-acre campus is 
located in a quiet residential area of 
the city. An eight-acre athletic facility 
and a 70-acre nature study area are 
located 1/4 mile north of the main 
campus. Currently, the University 
offers non-traditional programs at 
multiple sites throughout the state of 
Oklahoma, including Afton, Hugo, 
McAlester, Miami, Midwest City, 
Muskogee, Norman, Oklahoma City, 
Sallisaw, and Tulsa.  In 2007 pro-
grams were started in Coffeyville and 
Topeka, KS. 
 

Curriculum 
 Credit courses are offered in five 
schools:  Arts & Sciences, Business, 
Education, Nursing, and the school 
of Religion and Philosophy. 

 

Degrees 
The University grants the Masters of 
Business Administration, the Bache-
lor of Arts, the Bachelor of Science, 
the Bachelor of Science in Nursing, 
the Associate of Applied Science, and 
the Associate of Arts degrees. 
 

Enrollment  
More than 1000 students from across 
the United States and around the 
world are currently enrolled.  

Faculty 
OWUõs highly-qualified, full-time 
faculty is augmented by part-time 
faculty who are specialists in their 
areas of instruction.  
 

Financial Aid 
An excellent financial aid program 
has been established at OWU. Sub-
stantial financial aid in the form of 
grants, loans, and work is available to 
those who qualify and are willing to 
work in appropriate assignments. 
Approximately 98% of OWU stu-
dents receive some form of financial 
aid. 
 

Library 
The library houses over 163,000 
items and has been aggressively 
growing the Universityõs electronic 
resource collection over the past few 
years. 

 

Alumni  
The Alumni Association includes all 
former students (who took 24 hours 
or more) and all graduates of Okla-
homa Wesleyan University (including 
all schools which have merged with 
OWU to form the present institu-
tion). 
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OWU DISTINCTIVES 

Oklahoma Wesleyan University be-
lieves that its Statement of Purpose, 
Mission, Institutional Goals and 
Objectives, Philosophy of Christian 
Liberal Arts Education, and Doc-
trinal Statement reveal the distinctive 
advantages students will enjoy when 
they choose to attend this institution. 

 

Statement of Purpose 
Foundationñ Oklahoma Wesleyan 
University, an educational institution 
of The Wesleyan Church, has its 
roots in the Wesleyan theological 
tradition. This foundation rests on 
the Lordship of Jesus Christ, empha-
sizes a Christian worldview, and pro-
motes a life of service. 

 
Missionñ The mission of Okla-
homa Wesleyan University is to be an 
evangelical, Christian, scholarly com-
munity committed to providing qual-
ity higher education, with a Christian 
perspective, through liberal arts, min-
isterial, and professional programs 
for the intellectual, spiritual, physical, 
emotional, and social development of 
all members of the University com-
munity. 
 
Scholarship ñ The mission encom-
passes the integration of faith and 
learning in educational experiences 
designed to enhance scholarship, life-
long learning, career opportunities, 
and Christian discipleship. 
 
Character ñ The mission and val-
ues that we promote reflect our aim 
to develop genuine Christian charac-
ter in all members of the University 

community. 
 
Integrity ñ We promote and expect 
ethical and responsible behavior 
based on biblical standards from all 
members of the University commu-
nity. 
 
Servanthood ñ We encourage care 
and compassion in order to foster in 
our students the desire to live out 
lives of service to both God and 
people everywhere. 
 
Community ñ In order to achieve 
our mission, we operate as a caring, 
evangelical, Christian community 
with an academic focus. 

 
Stewardship ñ We manage re-
sources entrusted to us in a respect-
ful and responsible manner in order 
to advance the work of Godõs King-

dom. 
 

Institutional Goals 
Oklahoma Wesleyan University is an 
institution of The Wesleyan Church 
which has provided college training 
for its youth for nearly 100 years. 
The Church is interested in quality 
education, not only for those enter-
ing church ministries, but also for 
students entering other professions. 
In addition, the University offers 
educational opportunities for tradi-
tional and non-traditional students in 
Bartlesville and throughout Okla-
homa.   
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The University recognizes the need 
for the collegiate experience to pro-
vide a thorough and sound education 
informed by a Christian philosophy 
of life. Therefore, OWU offers inte-
grated faith-learning experiences in 
biblical studies, general studies, busi-
ness, education, nursing, the arts, and 
the sciences as well as pre-
professional and professional train-
ing. 
 
The University sets forth the fol-
lowing goals: 
1. To serve The Wesleyan Church 

by providing an educated clergy 
and laity, loyal to God, empha-
sizing especially the Wesleyan 
doctrine of perfect loveñan 
expression of the ministry of the 
Holy Spirit in and through the 
life of the Christian 

2. To meet selected educational 
needs of its supporting commu-
nities through regular and spe-
cial programs and courses 

3. To foster in its faculty, students, 
and graduates the development 
of a dynamic social conscience 
based on Godõs love for man, 
on the Christian doctrine of 
redemption and human worth, 
on the responsible exercise of 
personal freedom, and on a 
commitment of service to oth-
ers 

4. To provide for the intellectual, 
physical, social, and spiritual 
development of all members of 
the University community 

5. To develop and maintain a com-
munity of faculty who is com-
mitted to the principles of bibli-
cal Christianity and of good 
scholarship, who seek to inte-

grate these principles in their 
teaching, and who actively apply 
them in daily living 

6. To seek mutual intellectual, 
social, cultural, and spiritual 
benefits through interaction 
between the University and local 
community 

7. To interpretñthrough its em-
ployees, students, and gradu-
atesñthe message of the 
Church to society and the prob-
lems of society to the Church 

8. To maintain a curriculum which 
follows a basic liberal arts pat-
tern with its commitment to 
general education while also 
making a sincere effort to meet 
the special curricular needs of 
the professional degree pro-
grams offered by the University 

9. To help students, through all 
aspects of the University experi-
ence, to develop intellectual 
poise; an inquiring and creative 
mind; aesthetic appreciation; 
physical and emotional health; 
moral, social, and religious com-
mitments; and a personal rela-
tionship with the triune God:  
Creator, Redeemer, and Com-
forter. 

Institutional Objectives  
Oklahoma Wesleyan University seeks 

to provide experiences that as-
sist in the development of the 
following objectives: 

 
1. Intellectual 
a. To cultivate clarity of thinking, 

communication skills, critical 
evaluation, freedom of inquiry, 
and creative expression 

b. To develop appreciation for cul-
tural heritage as a background to 
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e. To inspire unselfish service to 
God and humanity 

f. To strive for a sincere love for 
persons of all creeds and races 

 

Philosophy of Liberal 

Arts Education 
The philosophy of Christian liberal 
arts education at OWU, ...honors the 
primacy of Jesus Christ, the priority 
or scripture, the pursuit of truth 
through its two formal educational 
elements and encourages the practic-
ing of wisdom through its informal 
education experiences. Combined, 
these provide the lens for all learning 
and the foundation for all living at 
OWU.   
 
Please refer to the OWU Distinctives on 
page 4 in the 2008-2009 on-line catalog 
for the expanded philosophy and general 
education objectives at OWU.  

understanding human affairs 
c. To develop awareness that hu-

man learning is meaningful in the 
framework of a commitment to 
truth 

d. To cultivate skills in preparation 
for occupations in which service 
to humanity is primary 

2. Physical 
a. To promote physical and mental 

health 
b. To develop appreciation for 

physical exercise 
c. To encourage efficient and satis-

fying use of leisure time 
d. To foster the spirit of sportsman-

ship 
3. Social 
a. To promote the concept of man 

as an individual of dignity and as 
a responsible citizen in a free 
society 

b. To help the student achieve so-
cial poise and competence 

c. To instill an awareness of social 
needs with a proper sense of 
personal and group responsibility 
in society 

d. To develop appreciation for the 
family and its importance to hu-
manity 

e. To achieve the ideal of service to 
mankind 

4. Spiritual 
a. To encourage commitment to 

Jesus Christ as Savior and Lord 
b. To mature in faith in God, in 

Christ, and in the Holy Scriptures 
c. To develop an appreciation for 

the Christian faith and philoso-
phy as the basis for interpretation 
of knowledge in all fields of 
learning 

d. To develop personal integrity 
based on Christian ethics and 
revealed in righteous conduct 
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Introduction  
In addition to many of the policies 
outlined in the University Academic 
Policies section of the Catalog, the 
academic policies, philosophy, and 
practices described in this section 
apply specifically to students enrolled 
in programs administered by the 
Office of Adult and Graduate Stud-
ies (AGS). Currently, AGS adminis-
ters associate degree programs in 
Church Administration and Leader-
ship and in General Studies (with 
concentrations in business, psychol-
ogy, and religion), and  bachelor 
degree programs in Business Admini-
stration (with concentrations in Man-
agement, and Finance), Church Ad-
ministration and Leadership, and 
Nursing, and a master degree pro-
gram in Business Administration. 
Additionally, in partnership with the 
School of Education, AGS adminis-
ters the TEACH program for de-
greed professionals who wish to 
become certified teachers in Okla-
homa. At this time, AGS administers 
various combinations of these pro-
grams at multiple locations through-
out Oklahoma and Kansas. 
 

 AGS degree programs have been 
designed for adult learners who must 
maintain professional and personal 
commitments while returning to 
school. These programs offer work-
ing adult students an opportunity to 
complete their major courses in ap-
proximately 13 months. Electives 
and general education courses may 
also be necessary to complete the 
total of 126 hours required for a 

bachelorõs degree. AGS staff will 
assist students in discovering the best 
options for completing all require-
ments in a timely fashion. 

 

 Mission 
To fulfill the mission of Oklahoma 
Wesleyan University, the Office of 
Adult & Graduate Studies exists to 
meet the educational needs of adults. 

 

 Statement of Purpose 
The purpose of the Office of Adult 
& Graduate Studies is to be the best 
organization at meeting the educa-
tional needs of adults. To accomplish 
that goal, AGS will: 

Deliver the Universityõs aca-
demic programs to people whose 
family responsibilities, employment 
situations, or personal preferences do 
not permit them to obtain a college 
degree through residence on a cam-
pus. 

Deliver academic programs that 
require mastery of learning outcomes 
appropriate to the academic level of a 
degree sought by the student. 

Provide students with compre-
hensive, practical, and intense curric-
ula that enable them to acquire skills 
in information gathering, processing, 
analysis, synthesis, and problem solv-
ing. 

       Facilitate an understanding and 
application of Christian principles in 
personal and professional environ-
ments. 
 

 Learning Philosophy 

ACADEMIC POLICIES 

The Office of Adult & Graduate Studies 
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The AGS curricular format is accel-
erated. Interaction among partici-
pants is emphasized, and teamwork 
plays an important role in the learn-
ing process. This approach to learn-
ing is founded on the philosophical 
assumption that adult students have 
significant skills from which to draw 
and significant experience from 
which to share.  
 
 Motivation ñ Adults who choose 
to return to school after a time in the 
work force are typically motivated to 
give the effort needed to benefit 
from classes for which they are sacri-
ficing. Because of this motivation, 
learning proceeds much more 
quickly, and faculty do not have to 
spend valuable time urging students 
to attend to their assignments. 
 
 Discipline ñ From being in the 
work force and managing the com-
plexities of both professional and 
personal responsibilities, adults have 
developed a sense of discipline that 
serves them well in AGS programs. 
Assignments can be completed 
within tight periods despite busy 
schedules and heavy work, family, 
and/or church responsibilities. 
 
 Experience ñ Educational theory 
teaches that students learn best by 
relating abstractions to concrete ex-
periences. For this reason, a person 
who has experienced a work environ-
ment and been placed in leadership 
positions in the past is better able to 
absorb abstract concepts of manage-
ment and leadership. 
 
 Independence ñ To succeed in 
life, adults have learned to seek infor-
mation on their own from a variety 

of sources. Consequently, AGS pro-
grams rely on studentsõ abilities to 
independently gather and process 
information, without having to rely 
on a òteacheró as the only fountain 
from which all information flows. 
Reading and research outside the 
classroom allow students to fill in the 
gaps between their current knowl-
edge and the knowledge necessary to 
meet the objectives of courses that 
are part of the AGS programs.   
 
 Active ñ The more active people 
are in their own learning, the better 
the learning. When AGS students 
interact in small groups, engage in 
role-play, prepare projects, and apply 
techniques in the workplace, the 
learning is deep, and retention is 
long. 
 
 Teamwork ñ Group learning is 
widely recognized as an effective 
learning technique. Peers tutor each 
other in groups. There is emotional 
support in groups. Warm friendships 
develop in groups, resulting in a posi-
tive climate for learning. Learning, 
which would not have occurred indi-
vidually, happens in groups as a syn-
ergy is created. Weaknesses in one 
student are offset by strengths of 
others in the group. Teamwork, co-
operation, and leadership skills are 
fostered within AGS learning teams. 
 

 Community Expectations 
Oklahoma Wesleyan University is 
committed to the ideal of intellectual, 
spiritual, physical, and social 
wellness. The University does not 
condone the use of tobacco, alcohol, 
or illegal drugs. Students are 
expected to refrain from smoking or 
chewing tobacco products in all 

Oklahoma Wesleyan University 
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OWU classrooms. Smoking or 
chewing tobacco products, alcoholic 
beverages, illegal drugs, and firearms 
are not permitted on OWU premises, 
including remote classroom locations 
or any building or parts of buildings 
owned or operated by Oklahoma 
Wesleyan University. 
 

 The University expects students in 
the AGS program to adhere to 
federal, state, and local laws. Students 
are expected to exhibit behavior in all 
OWU classrooms (on or off the 
Bartlesville campus) that is 
considerate of other students in the 
program and in keeping with the 
Christian mission of the institution. 
 

 Oklahoma Wesleyan University is a 
Christian university of higher 
education which upholds high 
standards of personal and 
professional conduct. Such standards 
include a classroom environment 
that promotes a positive learning 
experience and a professional 
instructional climate. Students are 
encouraged to conduct themselves in 

a professional manner with respect 
for the rights of other students and 
faculty. The University or its 
representatives reserve the right to 
act in situations where student 
behavior violates established policy 
or detracts from the ability of 
students or faculty to function 
effectively in the classroom. Such 
action may include disciplinary 
procedures or may lead to 
suspension from the program and/or 
the university. Only regularly 
enrolled students may attend class 
unless granted permission by the 
University administration and 
arrangements are made with the 
instructor. 

 

 Programs:  Masters, 

Baccalaureate, Steps, 

and College After Hours  
The degree programs offered 
through the Office of Adult & 
Graduate Studies are designed for 
working adults who may have ac-
quired learning through college or 
university courses, through career 

Adult & Graduate Studies  Adult & Graduate Studies    

Tulsa CampusTulsa Campus  
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experiences, through professional or 
military schools, or through in-
service training. The curriculum is 
designed and delivered to enable 
graduates to deal effectively with an 
increasingly complex work environ-
ment. The programs stress develop-
ment of the leadership skills neces-
sary to be successful in the profes-
sional world. Currently, AGS delivers 
a baccalaureate degree in Business 
(Bachelor of Science with a major in 
Business Administration and concen-
trations in Finance and Management) 
in Religion (Bachelor of Science with 
a major in Church Administration 
and Leadership) and in Nursing 
(Bachelor of Science in Nursing). 
The Master of Business Administra-
tion degree program has concentra-
tions in Finance, Marketing, and 
Human Resources. 
 
 All AGS degree programs contain a 
sequence of major course require-
ments. Completion of this sequence 
fulfills the minimum requirement for 
the major. Each course is a required 
component of the program and must 
be taken in sequence (any sequencing 
exceptions must be approved by the 
appropriate dean and the Vice Presi-
dent for AGS). The sequencing of 
courses is published by the Office of 
Adult & Graduate Studies on its 
website. The University reserves the 
right to modify the scope and se-
quence of the curriculum as neces-
sary.   
 
 In order for AGS students to com-
plete the 126 credit hours required 
for a baccalaureate degree, the Office 
of Adult & Graduate Studies offers a 
variety of coursesñto fulfill general 
education or elective requirementsñ

through the Steps and College After 
Hours (CAH) programs. Some CAH 
courses may be taken concurrently 
while students are completing their 
major course sequence. Due to the 
accelerated nature of AGS programs, 
the University allows students to take 
no more than one College After Hours 
course concurrently with a major 
course. University policy does not al-
low students to compress or double up 
major courses to accelerate the existing 
completion or graduation schedules. 
Students are urged to contact their 
advisor to register for a course, to en-
sure that a course has enough students 
to be offered, and to receive course 
materials in ample time. 
 
 For more details on any Business pro-
gram, students should see the School 
of Business section of the on-line Cata-
log. For more details on the Nursing 
program, students should see the 
School of Nursing section. For more 
details on the Religion program, stu-
dents should see the School of Religion 
and Philosophy section of the catalog. 
For more details on the Steps program, 
students should refer to the last page 
of Academic Policies for Adult & 
Graduate Studies section of the Catalog.  
 

 Learning Teams 
Oklahoma Wesleyan University recog-
nizes that key local employers want 
employees who can effectively function 
in teams, who understand the value of 
teamwork, and who assume responsi-
bilities for accomplishments in the 
workplace and for continued profes-
sional development. Therefore, OWU 
has designed a professional, cutting-
edge curriculum in which learning 
teams play several essential roles. 
Learning teams provide educational 

Oklahoma Wesleyan University 
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synergy; more learning takes place in 
less time, thus providing much of the 
acceleration found in AGS programs. 
Learning team responsibilities, when 
dictated by course content, may in-
volve activities outside of class and 
some in-class presentations.   No 
more than two family members may 
be on the same learning team.  The 
instructor has the right to change the compo-
sition of learning teams in an effort to en-
hance the learning experience. 
 
 Three different types of AGS 
courses involve three different levels 
of team activity: 
1. Skill courses (e.g., Written Com-
munication, Computers, Math, 
Speech) will typically have no study 
team activities. 
2. Other general education or gen-
eral elective courses may have some 
moderate level of study team activity. 
The acquisition of some material by 
interaction with class members out-
side of class sessions may be a part of 
course requirements. 
3. Business major courses will have 
extensive group involvement, con-
sisting of projects that last through-
out a course. Outside class activities 
will be required and usually will cul-
minate in team presentations to the 
entire cohort. 
 

 Registration Contract  
Students are required to sign a 
Registration Contract for their entire 
program. A non-refundable fee, 
reserving space in a cohort, also must 
be paid by all students at the time of 
registration.  (Students who have 
been out of the program for three 
months or more will be required to 
pay an additional registration fee 

when they re-enter.) 
 

 Enrollment Status 

Changes 
Students can initiate two kinds of 
enrollment status changes:  
 Withdrawal:  Students should apply 

for withdrawal when they find it 
necessary to discontinue their 
program on either a temporary 
or permanent basis. 

 

 Program Re-Entry:  Students 
should apply for program re-
entry when they wish to be 
readmitted into a program 
following a withdrawal. 

 

 Students requesting an enrollment 
status change should contact their 
advisor. Students are responsible for 
all financial obligations up to the date 
of withdrawal. If students are 
receiving financial aid, changes in 
enrollment status may change aid 
eligibility. Therefore, before initiating a 
change in status(adding or dropping 
courses), students receiving aid should dis-
cuss the financial impact on their current 
status with their academic advisor.   
 
 

 Educational Resources 
On Ground Course Materials: 
Textbooks and course materials are 
delivered directly to students in on-
ground courses before the 
beginning of a new course. If 
students miss the delivery dates, it is 
the students' responsibility to contact 
AGS Daily Operations to make 
arrangements for pick up or delivery of 
textbooks and course materials.   
 



Page 11 

On-Line Course Materials: 
Students enrolled in on-line courses 
starting after Oct 27, 2008 should or-
der course materials on-line. You will 
find the Founderõs bookstore link on 
the OWU home page under ADULT,  
then click on Student Resources and 
then Founderõs Bookstore.  All AGS 
courses are listed in the drop down 
box. 
 

 Academic Honesty 
OWU's code of academic honesty 
requires students to avoid plagiarism. 
Plagiarism is defined as "the act of 
using another person's ideas or 
expressions in writing without 
acknowledging the source."  Students 
are expected to submit only their own 
work. They are expected to give credit 
when summarizing, quoting, or 
paraphrasing, using appropriate 

citations. Examples of plagiarism 
include but are not limited to the 
following: 

Copying all or part of a theme, 
examination, paper, library reading 
report, or other assigned written 
work from another personõs produc-
tion 

Submitting as oneõs own work 
that which was wholly or partially 
done by another so as to appear to 
oneõs professor more accurate or 
skilled in oneõs work than one actu-
ally is 

Quoting material from any 
source without proper documenta-
tion 

Summarizing or paraphrasing 
from any source without proper 
documentation 

Misrepresentation of documen-
tation or resources 

Using in a written or oral report 
the opinion of a professional literary 
critic or of a friend as though it were 
oneõs own original thought 

Submitting homework copied 
from someone elseõs work without 
explicit permission from the profes-
sor 
 
 Because plagiarism may lead to 
dismissal from the University, all 
faculty are required to report each 
case to the Vice President for AGS. 
Unquestionable evidence must be in 
hand before any action will be taken 
to confront and accuse a student of 
cheating. A student who is not 
satisfied with the judgment may 
follow the Academic Grievance 
Process. 

Oklahoma Wesleyan University 

Dr. Piper congratulates 

a new graduate. 
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 Academic Freedom 
Students and faculty of the academic 
community that forms Oklahoma 
Wesleyan University are encouraged 
to explore and discuss ideas freely, 
fully, and responsibly in the context 
of the University mission. Students 
and faculty are also encouraged to 
integrate all aspects of a Christian 
worldview under the Lordship of 
Jesus Christ. OWU believes that in 
the context of this responsible 
exercise of academic freedom, faith 
mandates and illuminates learning, 
and learning clarifies and expands 
faith. 

 

 Academic Load 
Students enrolled in the Adult & 
Graduate programs take one core course at 
a time. Because of the concentrated content, 
students are not allowed to take more than 
one additional course along with their core 
courses. 

 

Attendance  
The following is the AGS class 
attendance policy: 
 
Class sessions meet for 4 hours, 
usually from 6:00 pm to 10:00 pm, 
one time per week.  

 Bachelor & Step  

Programs 
An absence will be given if students arrive 
more than 30 minutes late or leave more 
than 30 minutes early. 

Students are permitted one 
absence per course.  

Weekly attendance records are 
maintained by the instructor and 
posted to IQWeb regularly.  

If a course has not yet begun 
and a student anticipates missing 
more than one class session , it is the  
studentõs responsibilituy to request a 
schedule change from his/her 
Academic Advisor.   

Students may withdraw from a 
course by submitting an official 
withdrawal form to the Registrar. If 
students officially withdraw after 
attending the first night (and before 
the second night) of a course, they 
will be issued a grade of  W.   

If a studetn withdraws from a 
course after the second class 
ssession, students will receive a WP if 
fdoing passing work, or an WF if 
doing failing work.  Students who are 
enrolled and do not attend class, or 
who discontinue sclass attendance 
with offically dropping the course 
prior to the start of the last night of 
class, will receive a grade of WF. 

Students who repeat a course 
will do so at his/her own expence. 

An AGS student who receives 
concecutive WF grades will not be 
allowed to continue with his/her 
cohort.  Once credit has been 
granted, such a stdent will be 
reassigned to a new cohort, based on 
availablity, and be permitted to join 
the new class cohort at the 
appropriate course. 

Students who exceed allowed absences 
will be given a WF (Withdraw Failing) 
grade and will be required to retake the 
course.  

All withdrawals must be 
submitted in writing. The Withdrawal 
(AGS Drop Form) Form can be 
obtained from the AGS Acadmic 
Advisor or on the registrarõs page on 
the OWU web site.  Please print, 
complete, and sign the form. Then, 
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fax the form to the number on the 
bottom of the printed form. 

Students are responsible for 
notifying the instructor prior to an 
absence and for completing any 
make-up work that has been 
assigned. Whether make-up work is 
completed or not, the absence will be 
reflected in the participation portion 
of the final grade. There are no 
excused absences. 

An absence will be given if a 
student arrives more than 30 minutes 
late or leaves more that 30 minutes 
early.   

 

Master Program 
Courses will be presented in a one-night-per-
week format and in a pre-set sequence 
determined by the School of Business in 
consultation with the Office of Adult & 
Graduate Studies. Students will meet for a 
class once a week during a four-hour block 
of instruction. Additionally, students will 
meet in learning team activities during the 
week., as directed by the curriculum.   
 
Courses will be offered sequentially. Course 
materials, including textbooks, will be 
mailed directly to students prior to the start 
of each new course. Students will not be 
permitted to take more than one course at a 
time. 
1. An absence will be given if students 

arrive more that 30 minutes late. 
2. Students will be allowed seven emergency 

absences over the course of the entire 
program. 

3. Students may not miss more that one 
class night in any given course. 

4. Students who exceed allowed absences 
will be withdrawn failing, a WF will be 
posted to their transcript, and the 
student will be required to repeat the 
course. 

5. As a matter of courtesy, the student 
should inform the instructor before 
missing a class. 

6. Any absence will be reflected in the 
participation portion of the final grade 
whether make-up assignments are 
completed or not. 

 

There are no excused 
absences.  

 In order to maintain a classroom atmos-
phere conducive to learning and as a cour-
tesy to the professor and fellow adult learn-
ers, non-enrolled persons are not allowed in 
the classroom.  This includes infants, chil-
dren, spouses or other friends and relatives.  

 

Continued Lack of 

Attendance 
Students who fail to attend two courses in a 
row and/or do not respond to inquires 
regarding their absenteeism, will be 
administratively withdrawn from the 
program. 
 
Students work in teams on reports, projects 
and presentations. Each student is expected 
to contribute to the completion of team 
assignments and activities.   Non-
participation on a study team  will be 
handled the same as non-attendance for in-
class instruction. Students' grades will be 
affected by lack of participation.  Individual 
study group size is influenced by class size. 
Groups should be no more than five and no 
less than three. Faculty members reserve the 
right to change group composition for a 
specific course.  

 

Oklahoma Wesleyan University 
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Students in the National 

Guard/Reserves 
Students must submit a request to 
AGS Academic Services in advance of 
an absence, providing a copy of their 
orders, dates they will be gone, and 
their location. After a request is ap-
proved, the students are responsible 
for contacting their instructors and 
making arrangements for make-up 
work. Failure to follow this procedure 
will result in the studentõs need to re-
peat the course. 
 

 Grading Policy  
Grade reports are mailed to students 
by the Registrar upon completion of 
each course. In accordance with the 
Family Rights and Privacy Act, grades 
are confidential information. Under no 
circumstance will a grade be disclosed 
over the phone or via email. 
 Only the instructor of the course can 
make a grade change. If a student 
believes that the grade has been 
improperly given, the instructor should 
be contacted no later than 30 days 
after the end of the course. If the 
instructor decides that a grade change 
is warranted, the instructor will submit 
an appropriate change of grade form 
to the Registrar. 

 

Incomplete Grades 
Students are expected to complete 
course requirements by the last class 
session of each course. In rare 
instances when extenuating 
circumstances exist, a grade of 
òIó (Incomplete) may be requested by 
the student. If an Incomplete is 
granted, the student must satisfactorily 
complete the course work before the 
deadline set by the instructor. In no 

case, shall this deadline exceed eight 
weeks from the final night of the 
course. If, at the end of eight weeks, 
the student has failed to complete the 
course requirements, an 
administrative grade of òFó will be 
issued. 
 

Academic Grievance 

Process 
If a student deems it appropriate to 
appeal a final course grade, the 
following grievance process must be 
followed: 
1.  The student should seek a 
solution with the concerned 
instructor within six weeks of the 
end of the course. 
2. If there is no satisfactory 
resolution with the instructor, the 
review appeal must be made in 
writing to the AGS Faculty Relations 
Director or the Vice President for 
Adult & Graduate Studies. 
3. If the AGS Faculty Relations 
Director does not satisfactorily 
resolve this appeal, the appeal may be 
made to the Vice President for Adult 
& Graduate Studies. 

4. If that appeal is not satisfactorily 
resolved, the final appeal may be 
pursued with the Vice President for 
Academic Affairs (VPAA). The 
VPAA will seek a resolution or may 
refer the matter to an ad hoc 
committee on academic standards. 
The decision of the VPAA, or the ad 
hoc committee if so empowered, is 
the final word in this grievance 
process. 
 

Academic Probation 

and Suspension 
All AGS students must maintain a 
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minimum GPA to remain in good 
academic standing. Students in AGS 
undergraduate Business, General 
Studies, and Religion programs must 
maintain a cumulative GPA of 2.0. 
Students in AGS Nursing programs 
must maintain a GPA of 2.5 for all 
OWU major courses. Students in the 
AGS graduate Business program must 
maintain a cumulative GPA of 3.0. If 
the GPA falls below these minimums, 
students will be placed on Academic 
Probation. 
 

 After being placed on Academic 
Probation, AGS undergraduate 
Business, General Studies, and 
Religion students must raise their 
cumulative GPA to 2.0 by the 
completion of their next three courses 
at Oklahoma Wesleyan University. 
AGS Nursing students must raise their 
major GPA to 2.5 within the next 
three courses. AGS graduate Business 
students must raise their cumulative 
GPA to 3.0 by the completion of the 
next 6 credit hours. Students who fail 
to remove themselves from probation 
will be subject to Academic 
Suspension. 
 

 Academic Suspension results from a 
failure to meet the terms of Academic 
Probation.   A student on Academic 
Suspension will not be allowed to 
enroll in a course for a minimum of 
six months and must apply for 
readmission to the University. 
 

 Suspended students who wish to 
apply for readmission to the 
University should send a letter of 
appeal to the Vice President for 
Academic Affairs, indicating reasons 
that readmission might lead to 
academic success.  (The VPAA will 

rule on the appeal after consulting 
the Vice President for Adult and 
Graduate Studies and the appropriate 
dean.) Students granted readmission 
will be admitted on Academic 
Probation for the next three courses.   
 Students who have two grades of 
"I" (Incomplete), two grades of "F," 
or a combination of one "I" and one 
"F" will not be allowed to continue 
in the program until the grades of "I" 
are satisfactorily removed and/or the 
course in which grades of "F" were 
received are successfully retaken. 
 

Academic Dismissal 
Dismissal from the University is 
meant to be permanent. Any student 
who has demonstrated a deficiency 
that makes it unreasonable to 
anticipate eventual completion of 
degree requirements will be subject 
to academic dismissal. Any student 
who has been academically 
suspended for the second time may 
be subject to academic dismissal.   

 

Progression 

Requirements for 

Nursing Program 
The following are the requirements 
for continuing in the RNBSN pro-
gram: 

Students must complete each 
individual major course with a grade 
of 2.0 or better. 

Students whose major GPA falls 
below 2.5 will be placed on academic 
probation for the next three courses. 

Students must be licensed in the 
state in which they are implementing 
their Applied Learning Project. 

Students must comply with the 
program attendance policies to 
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continue in the program. 
 

Alternative 

University Credit 
Alternative Credit Policies for 

Baccalaureate Students ñstudents 

may accumulate a total of 54 credit 
hours toward a baccalaureate degree 
from the following categories of non
-traditional sources: 

 Category A:  Life-Learning Papers 
and Professional Schools & 
Training (22 hour max.) 

Category B:  Credit by examination, 
such as CLEP, DANTES, etc. 
(36 hours max.) 

Category C:  Military training (40 
hours max.) 

 A combined maximum of 36 hours 
is allowed from categories A and B. 

The final 24 hours of a baccalaureate 
degree earned at OWU may include 
no more than 12 credits earned 
through CLEP examinations, 
departmental testing, and/or Life-
Learning Papers. 

 Alternative Credit Processes & 
Timetables ñLife-Learning credits 
and requests for Professional Schools 
and Training credit must be submit-

ted to the studentõs AGS Academic 
Advisor on the appropriate forms. An 
assessment fee is charged for each 
credit hour evaluated, awarded, and 
placed on the studentõs transcript. All 
accounts must be paid in full to receive 
a diploma and/or transcripts. 
 
 Students seeking credit for either Life-
Learning Papers or Professional 
Schools & Training (PS&T) must fol-
low the timetable below in order to 
allow ample opportunity to evaluate 
these applications for credit.  
(Applications submitted after timetable 
deadlines will be evaluated, but final 
approval cannot be guaranteed before 
next graduation date.) 
 
 Life-Learning and PS&T  
Timetable: 
Spring/Summer Graduates: March 1 
Fall Graduates:  October 1 

 
Students attempting to earn credit 
toward graduation by taking either 
DANTES or CLEP examinations must 
do so by the following dates: 
 
 DANTES and CLEP Timetable: 
Spring Graduates:  March 1 
Summer Graduates:  May 1 
Fall Graduates:  October 1 

 
A listing of testing resources may be obtained 

Haltom Campus Center and 

Chapel Fine Arts Center 
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