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OKLAHOMA WESLEYAN UNIVERSITY 
EDUC 1100:   FIELD EXPERIENCE SYLLABUS—2007-2008     

          

Introduction to Education 

Psychology of Child and Adolescent Development 

Psychology of Education & Learning 

 

 

INSTRUCTOR:  Charissa Dunn Office:  Teacher Education Center  Phone:  335-6822 

      Field Director E-mail:  cdunn@okwu.edu   (be concise) 

 

COURSE DESCRIPTION:    

One hour per week for a minimum of 10 hours (total) spent in an assigned classroom observing 

methods and techniques of teaching and classroom behavior of students. 

 

PAPERWORK DUE DATE:  Wednesday before finals—3 p.m.—November 28 or April 23 
Submit to:   1) Education Office (see page 4 “Submission of Paper Work”) 

   2) Electronic Portfolio—Perspective Growth/Paper (send to Field Director to assess) 

    

TEACHER EDUCATION PROGRAM GOALS: 
The teacher education conceptual framework encapsulates the qualities of an 

Effective Educator.  Teacher education candidates will find this course particularly 

helpful in furthering their understanding of:  theory-based practices (T), on-site 

experiences (O), world view (W), and reflective teaching (R). 

 

COURSE OBJECTIVES:    

1. To develop a point of reference that will lend reality to the content of education courses. 

2. To correlate course content with fact by observing actual teaching/learning situations and making 

anecdotal records. 

3. To reflect on diverse student populations and characteristics and how these impact the classroom. 

4. To reflect on personal changes in perspective as a result of classroom observations. 

5. To contemplate how these observations will influence future teaching. 

 

COURSE RATIONALE:   Field Experience is a non-credit course that must be taken for a minimum of 

three semesters.  Three successful Field Experiences must be completed before you are eligible to student 

teach.  This course provides you with experience in the school environments during your freshman and 

sophomore years. 

 It is essential that you be given the opportunity to gain a new perspective of schools other than the 

one you had as a student.  In other words, you must begin to think of yourselves as teachers-to-be, not 

students.  You will begin to connect the theories and methods taught in the university professional courses 

with the actions and realities of the classroom.  You will have an opportunity to see a variety of 

professionals and their interactions with students.  You can begin to evaluate which teaching style or 

method best suits you plus you can measure your own intellectual, emotional, and social resources against 

the qualifications of a teacher.  In this way you can make, early on in your university career, an informed 

decision whether or not to enter the teaching profession. 

 

COURSE REQUIREMENTS:  Each semester you will be assigned to a school classroom where you 

will observe for one hour per week making specific observations and Anecdotal Records as assigned by 

the course instructor and the Field Director.  An increasing amount of responsibility should be given to 

you during the three semesters.  Course requirements include regular attendance at observations, 

cooperative behavior in the classroom, prompt notification of the mentor teacher and Field Director of 

any absences, timely make-up of any absences, Anecdotal Records, and a Perspective/Growth Paper.  

 

ANECDOTAL RECORDS:   You are to fill out an Anecdotal Record for each observation.  These will 

help you see patterns of growth and development throughout the semester.  Writing complete records will 
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help you in class discussions and in writing your Perspective/Growth Paper.  You will be given ten 

Anecdotal Record forms when you receive your classroom assignment.   

 

OBSERVATION ATTENDANCE:    

Attendance in Field Experience observations is expected.  Since teachers often rearrange their 

schedule in order to have a certain presentation during your observation time, they are disappointed if you 

miss your assigned time.  If, however, you are too ill to attend your Field Experience observation, you are 

to call the school and leave a message for your mentor teacher stating the reason for your absence.  Then 

call or e-mail the Field Director to report your absence. 

 Remember that you must attend 10 classroom observations to meet the requirements.  Less than 

10 will be an automatic “U” (unsatisfactory) unless you drop both your class (Introduction to Education 

or Psychology of Child and Adolescent Development or Psychology of Education and Learning) and this 

Field Experience course through the Registrar’s Office. 

 

TRANSPORTATION:  Since some may not have access to cars, the Field Director will try to assign 

those without cars to a school and time when someone who has a car will be going.  We appreciate the 

willingness of students to give rides and encourage the rider to share in gasoline expenses. 

 
PROFESSIONAL CONDUCT:   You should be alert, cooperative and interested.  Your job is to 

observe the teacher’s techniques and try to determine the reason and results of those techniques.  You 

should be totally interested in the techniques the teacher is using.  Doing other things (text messaging, 

reading, filing your nails, etc.) is considered bad manners, will be reported by your mentor teacher and 

may lead to an unsatisfactory grade. 

 

APPEARANCE:  The Field Experience teacher candidate is a professional and should dress as a 

professional.  Keep in mind that you are representing OWU.  Dress as a role model for students rather 

than trying to dress like the students.   

First impressions are very important and are usually based primarily on “looks” and “grooming.” 

Each Field Experience teacher candidate must take care that he/she presents a modest, neat, clean, 

and professional image.  This is important not only to give the classroom students the idea that you are a 

professional rather than just another “student,” but also to enhance your own feeling about yourself.  

Principals have asked us to caution you about tattoos, body piercings, and inappropriate clothing.  They 

view these as unprofessional and expect all personnel to wear “professional casual” to school. 

• Men should wear dress pants and dress shirt (collared shirt) or sweater.   

• Women should wear dresses, skirts or dress slacks with blouses or sweaters.   

• Shoes should be shined/cleaned and in good repair.  (Practical hint for women:  wear low heels 

for comfort.) 

• Physical education majors should check with mentor teachers and university faculty supervisor 

about the type of attire that is appropriate.  

• Inappropriate clothing examples:  

o anything too tight, too short, too low, or see-through 

o midriff flesh showing, plunging necklines, skinny straps, or bare shoulders 

o jeans, shorts, T-shirts with logos, tank tops 

o tennis/jogging shoes, flip flops (nice sandals are acceptable)  

 

CONFIDENTIALITY:  As participants in Field Experience, OWU teacher candidates have the unique 

privilege of being permitted into the classroom and into the lives of students.  With that privilege comes 

the responsibility of confidentiality.  The events and experiences of the classroom are confidential and not 

to be discussed with anyone except the mentor teacher (if the opportunity presents itself), the university 

course instructor or the Field Director.   

        Confidentiality is such a serious matter that if there is evidence that this code has been violated, the 

university instructors reserve the right to remove the teacher candidates from observations and/or give an 

unsatisfactory grade for the Field Experience.  
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CAUTIONS:  In our society, there are things you need to avoid, especially when you are dealing with 

students.  Avoid touching, patting, hugging, or flirting with students.  Try not to be alone in a room with 

one student or even a few students.  If this is unavoidable, keep the door open, go out into the hallway 

with the student, or stand in the doorway.  Do not try to be a buddy and never ask for or accept a ride or a 

date from a student.  Do not get too personally or unprofessionally involved with a student(s) in any way. 

 

OBSERVATION EXPERIENCES: 

 

Semester of Involvement Expectations 
First semester Observation of classroom procedures only. 

Second semester 

 

Minimal participation in individual or small group activities that require no 

planning on the student’s part.  (i.e., helping with an assignment, etc.) 

Third semester Moderate participation in classroom activities that take no planning on the 

student’s part.  (i.e., reading stories to the class, pronouncing spelling words 

to the class, participation in leading games in class, etc.) 

 
OBSERVATION DOs and DON’Ts 

  

Observation Dos Observation Don’ts 
Do have a cheerful, cooperative attitude.   Don’t offer suggestions—you are there to gain 

information and experience, not to give advice.  

Do use good manners, courtesy, and common sense. If asked to comment, never contradict the mentor.  

Do look for positive techniques of instruction, 

communication, motivation, etc. 

Don’t make negative comments about mentor, students, 

and/or school.  You are a guest and there to learn rather 

than find fault. 

Do look for positive ways to become involved/interact 

with both the teacher and students.  

Don’t teach the class.  You are there to observe and 

learn from the mentor teacher.  

Do remember you can learn from negative situations.  

 
DISCUSSION QUESTIONS:   

Most mentor teachers who participate in the Field Experience program like to talk to our candidates 

but don’t always take the initiative.  Many comment that our candidates don’t say much or come/leave so 

there isn’t time to talk between classes.  We encourage you to try talking to your mentor teacher about 

issues related to the classroom.  Summaries of these discussions could be added to your Anecdotal 

Records.  To help with topics, you may want to ask questions about his/her ideas regarding the following: 

 

 

Characteristics of students:  social, cultural, 

intellectual, emotional, socioeconomic, special 

needs, learning styles, etc. 

Management of time, people, space, materials, 

paper work, grading 

Communication with students Discipline within the classroom and building 

Motivation of students; motivation of him/herself Characteristics of his/her students 

Lesson construction Testing and other assessment strategies 

Curriculum Use of media and technology 

Personal philosophy of education School’s mission or philosophy of education 

 
TRANSFER TEACHER CANDIDATES:    

� Any teacher candidate transferring less than 60 hours from another institution of higher education will 

be required to complete three Field Experience courses. 

� Secondary or K-12 transfer teacher candidates with 60 hours or more will be required to complete 2 

Field Experience courses. 

� Elementary education transfer teacher candidates who need a semester or more before methods 

courses must complete two Field Experience courses.   

� Elementary transfer teacher candidates ready for methods courses will be required to complete one 

Field Experience. 
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FIELD EXPERIENCE WAIVER GUIDELINES:    

A teacher candidate may apply for a waiver of one Field Experience requirement based on prior 

classroom experiences.  The prior experiences must have been as an observer or aide in the classroom for 

a minimum of 32 clock hours.  To be considered for a waiver, the teacher candidate must submit to the 

Field Director: 

� A typed, two-to three-page Perspective/Growth paper in which growth in ideas, opinions, and 

perceptions throughout the experience are analyzed—see Perspective/Growth paper description on 

the next page for an outline. 

� A typed letter of appeal to the Teacher Education Council indicating the reasons the teacher candidate 

is asking for a waiver and why it should be granted. 

� A letter from the classroom teacher or principal at the school where the observations were made 

documenting the approximate dates, amounts of time, and kinds of activities. 

 

 

COURSE EVALUATION:    

The classroom teacher completes a feedback report in the form of a brief checklist that indicates 

satisfactory or questionable quality of participation of the teacher candidate as an observer-aide, to be 

used for counseling and grading purposes.  This record is kept on file in the Education Office.   

A grade of “S” (satisfactory) is reported to the Registrar’s Office if the following requirements are 

fulfilled.  A grade of “U” (unsatisfactory) is reported if these requirements are not fulfilled: 

� Anecdotal Records are turned in for each session observed (10 required). 

� Field Experience Attendance Record is submitted to the Education Office. 

� A record from the mentor teacher verifying 10 hours of observation is returned (mailed or 

delivered) to the Education Office. 

� A typewritten Perspective/Growth Paper is submitted to the Education Office.   
 
 
PERSPECTIVE/GROWTH PAPER:       (one is required for each Field Experience)   

Type a 3- to 5-page Perspective/Growth Paper in MLA format that incorporates information from 

your Anecdotal Records.  The Perspective/Growth Paper consists of paragraphs with titles and an 

Appendix as outlined below.  In your heading on the first page, indicate which experience this is:  Field 

Experience #   (1, 2, or 3).   

Evaluation of the Perspective/Growth paper is based on mechanics, organization, and content.  (See 

the attached Evaluation sheet for scoring information.) 

   

1. Introduction:  State information about your observations (where, with whom, subject[s], grade 

level[s]) and discuss a typical observation, any noteworthy experiences, etc. 

2. Context of the Classroom:  (See the attached chart)  Use the School Profile information to summarize 

the Context of the Classroom in terms of diversity and demographics—then attach the chart to your 

paper as an Appendix.  In your paper, discuss the significance of these characteristics in relation to 

how they influenced the classroom you observed.  Be sure to address observation of exceptional 

students.  You may need to talk to your mentor to determine the significance and ramifications.  

3. Changes in My Perspective:  Discuss how your perspective, ideas, and/or opinions changed in regards 

to teaching methods, classroom management, the students, the grade level, the subject, etc. 

4. Changes in the Class:  Discuss any growth or changes you noted in students, student/teacher 

relationships, teaching strategies, classroom atmosphere, etc. 

5. Future Incorporation:  (BE DETAILED AND SPECIFIC)  Discuss how you will incorporate what 

you have learned and observed (positive/negative) into your future teaching.  

6. Conclusion:  Summarize what you learned (compare this observation with prior ones if applicable). 

 

Appendix:  Context of the Classroom—The form is available in your Electronic Portfolio—Entry Gate—

Edit—Field Experience section—scroll down to find the form; copy/paste into a Microsoft Word 

document; delete unneeded sections; type in data from the School Profile 
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SUBMISSION OF PAPER WORK:  All paper work is to be submitted to the Education Office 

Secretary no later than 3 p.m. on the Wednesday before finals week.  Your mentor teacher’s 

evaluation may either be mailed by him/her or given to you to bring to the Education Office.  Paper work 

for each Field Experience includes: 

� Perspective/Growth Paper and Appendix 

� also uploaded into your electronic portfolio—see below and Electronic Portfolio Handbook 

� Field Experience Evaluation (this is attached to the syllabus) 

� 10 Anecdotal Records  

� Attendance Record 

� Please submit all paper work to the Education Office   

 

ELECTRONIC PORTFOLIO SUBMISSION:   

As an education major, you will prepare an electronic portfolio consisting of items generated by you 

throughout your education at OWU.  It will contain artifacts that demonstrate attainment of each of 

OWU’s Teacher Candidate Competencies.  You are responsible to submit the required items to your 

electronic portfolio according to schedule.  You are encouraged to keep a copy of the items that are 

placed in your electronic portfolio.  Check the Electronic Portfolio Handbook for details. 
 

Perspective/Growth Paper submission to electronic portfolio:  Complete details are in the 

Electronic Portfolio Handbook.  Briefly, you are to:  

• Create a new gate—the Entry Gate 

• Upload your completed paper into your artifact library 

• Place the paper in the Entry Gate—click on “Edit”  

o Keep clicking “Edit” until you can’t click on it anymore 

o Use the dropdown menu to select the paper 

o Click on the title to make sure the paper opens and is the correct paper 

• Write a description (see example below—use your own words and experiences) 

• Publish  

• Submit the paper to be assessed by the Field Director 

o Once assessed, you may view the rubric and your score in your electronic portfolio 

 

Artifact Description Example—Field Experience #1—Perspective Growth Paper  
 Creation Date:   Fall 2007 

Context:  The Perspective Growth Paper was developed as a course requirement for my first Field    

                  Experience.  

Role:  I wrote the Perspective Growth Paper by following the outline in the syllabus.  I read through my 

Anecdotal Records, checked the school profile information and thought about what had happened in my 

observations throughout the semester as well as my discussions with the mentor teacher. 

Importance: Standards the artifact documents: 

          TCC = 9c—Seeks opportunities for continued professional growth 

          CF = O—On-Site Experiences 

          CF = R—Reflective Teaching 

The Perspective Growth Paper describes my on-site classroom observation experiences and 

documents how I used reflection to continue my growth as a pre-professional educator by summarizing and 

analyzing these observations. 

Growth as an Educator and as a Pre-Professional: 

This observation was my first time in an elementary classroom since I was that age and it was also 

my first time to really think about everything that is required of a teacher.  I was surprised at the complex 

assignments that 5
th

 graders were able to produce.  They seem a lot more advanced than I was at that age.  I 

was also able to have first-hand exposure to topics that we had been learning about in Introduction to 

Education such as what makes an effective teacher and some of the issues that schools are dealing with 

today.  All of these experiences have helped me to think about teaching in new ways. 

Future Use:   

As I stated in the paper, this experience opened my eyes to what teachers are expected to do and 

what students are capable of doing so I will now be more prepared for what really happens in schools.  I 

look forward to learning more in my next observation.   
 



 6 

MISCELLANEOUS POINTS AND REMINDERS: 

 

1. When making your observation requests, be sure to ask for different schools each time.  Also 

request to observe the high, middle, and low grades within your certificate area (1-8, 6-12, or 

K-12). 

2. When determining the time you have available to observe, do not include driving time in 

your available times—approximately 15-20 minutes, depending on which school you request. 

3. We will either call to notify you when your assignment is ready or bring it to class.  It is your 

responsibility to begin observations during the week indicated on your assignment form. 

4. When you get your assignment you will receive: 

a. 10 Anecdotal Record forms 

b. Attendance form 

c. School Profile information for your assigned school 

d. An envelope of information to take to your mentor teacher 

5. If the name of your mentor teacher is not listed on the assignment form, ask the name of your 

assigned mentor teacher in the principal’s office.  Please call or e-mail the Education 

Secretary (335-6227 or education@okwu.edu ) to tell us the name. 

6. The first day you go, check in with the Principal’s Office.  The office personnel will direct 

you to your mentor teacher’s classroom and explain check-in and check-out procedures.  Ask 

about where to park if you are unsure. 

7. Use the Anecdotal Record forms to record your observations of each visit you make.  Be sure 

to write complete records each time so you will have information to use in writing your 

paper.  The records are submitted at the end of the semester along with other paperwork. 

8. Be sure to keep your attendance record up-to-date and return it to the Education Office at the 

end of the semester.  Your mentor teacher will also keep an attendance record that he/she will 

return to us at the end of the semester.   

9. You are required to observe a minimum of 10 visits—1 clock hour each visit—weekly, not 

packed in at the end! 

10. IMPORTANT:  If at any time you cannot go on the day assigned, please be sure and call 

your assigned school to leave a message for your mentor teacher; then call the Field Director 

at 335-6822 to let us know.  Any absence must be made up in a timely manner. 

11. If you are absent for any reason, make arrangements with your mentor to re-schedule your 

observation that week.   

12. Check with your mentor to see if there will be days you cannot observe during your normal 

time (field trips, tests, assemblies, etc.).  If so, make arrangements with your mentor to re-

schedule time within the week. 

13. You may want to give your mentor teacher contact information such as a phone number or an 

e-mail address and obtain the mentor’s contact information also. 

14. If there is a substitute, go ahead and stay for your observation if the sub doesn’t mind.  Make 

your usual observations—also note any changes in routine, students, etc. 

15. Local radio & Tulsa television stations have information about school closings in case of bad 

weather or roads. 

16. Remember—you are representing OWU and you will be expected to conduct yourself in a 

professional manner (see Education Major Handbook).  This also means you will be 

cooperative, attentive and helpful at all times. 
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Directions:  Gather information to complete the form (below) by using the School Profile information and asking the 

mentor teacher.  The form is located in your electronic portfolio at the bottom of the page in the appropriate gate 

where you will upload your paper (scroll down below the graphics).  Place the form as an Appendix to your paper.  

To complete the form either:   

1. Download this form from your electronic portfolio, type in the data, delete sections not related to the grade 
level, then copy/paste the form as an Appendix to your paper—or 

2. Type the appropriate sections of the form as part of your paper and type in the data—or   
3. Photocopy the form and write in the data—doing this will require scanning to get the form into your 

portfolio  

 

Context of the Classroom 
 

School:            Academic Year:      
Accreditation Status:  �  Accredited with no deficiencies   or 

�            
District Data—Census  

District  
Population 

Poverty  
Rate 

Avg. Household  
Income 

Single-Parent  
Families 

College  
Degrees 

Juvenile 
Offenders 

     1/ 
 
Socioeconomic Data  

 
Caucasian 

 
Black 

 
Asian 

 
Hispanic 

Native  
American 

Free/Reduced  
Lunch 

      

 
Preparation, Motivation, Parental Support 

1-3 Reading 
Remediation 

Mobility 
Rate 

< 10 days 
Suspensions 

10+ days 
Suspensions 

Conference 
Attendance 

Volunteer Hrs. 
Per Student 

      

 
Classroom and Administration Characteristics 

Enrollment Regular Teachers Advanced 
Degrees 

Avg. Years of 
Experience 

Special Ed. 
Teachers 

     
 
Elementary School Student Performance 

3rd grade 
Reading 

Achievement 

3rd grade 
Math 

Achievement 

5th grade 
Math 

Core Cur. 

5th grade 
Science 

Core Cur. 

5th grade 
Reading 

Core Cur. 

5th grade 
Writing 

Core Cur. 

5th grade 
Soc. Stu. 

Core Cur. 
       

70% Performance Benchmark Met?      

 
Middle School Student Performance—Core Curriculum & End-of-Instruction Tests 

Algebra I Math Science Reading Writing Hist/Gov’t 
      

70% Performance Benchmark Met?      

 
High School Student Performance—End of Instruction Tests 

English II U. S. History Algebra I Biology I 
    

 
High School Student Performance 

Dropout 
Rate 

Graduating 
Seniors 

GPA of 
Seniors 

Avg. ACT 
Score 

Career/Tech 
Completion 

College-Bound 
Curriculum 
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OKLAHOMA WESLEYAN UNIVERSITY 
FIELD EXPERIENCE OBSERVATION 

ANECDOTAL RECORD 
 

Name of Student:           School:       

                                                          

Date:        Day:        Time:          Grade:                

 

Mentor Teacher:         Subject Observed                                                                                                                                      

                                

Concept(s) Being Taught:  (Objectives) 
 
 
 
 
 
Teacher’s Presentation: (What) 

 
 
 
 
 
Teacher’s Techniques:  (How)—instructional strategies, techniques for classroom management, motivation, 

communication, assessment, collaboration, etc.) 

 

 

 

 

Student Response(s) to the Lesson: 
 
 
 
 
Student Behavior: 
 
 
 
 
 
Student Characteristics:  (cognitive, social, physical, moral, cultural, learning, etc.) 

 

 

 

 

 

 


